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1. Student Clubs submit an application form and pay 
$50.00 membership dues each year to CLCA to 
maintain Student Club status.

2. Individual students are encouraged to become stu-
dent members of CLCA, but every member of the 
Student Club is not required to be a CLCA student 
member.

3. The club advisor must be a CLCA member.

4. A local chapter sponsors each Student Club and that 
chapter will help mentor the students in that club. 
The sponsoring chapter must approve the Clubs  ̓
Bylaws and activities. 

5. At least one of student representative will be invited 
to attend local chapter board meetings.

6. Student Clubs receive one copy of all CLCA news-
letters and magazines, etc. as does other members. 

7. CLCA (sponsoring chapter and state) will publish 
news from Student Clubs in their publications.

8. Student and faculty of Student Clubs are encour-
aged to attend CLCA State Meetings (LIS and An-
nual Leadership Conference) without paying basic 
registration fees (Meeting Packet Only). 

9. Student Members will be invited to the Leadership 
Conference.

10. Student Clubs and their officers are listed each year 
in CLCA̓ s Membership Directory.

11. Student Clubs will report on their activities regular-
ly and must submit reports (no less than annually) 
to the sponsoring Chapter and State Organization

CLCA Policy for Student Club Organization

OBJECTIVES:

  • To Promote Professionalism in the Industry through 
a direct relationship between education and the 
green industry: Land Architects., Landscape Con-
tractors, Horticulturists, and Associate members.

  • To recognize students who have demonstrated a 
passion for the industry through extended education 
in the industry

  • To reinforce the importance of public education of 
the professionalism of the green industry as a lucra-
tive and respectable industry.

BENEFITS:

 • Industry Contacts for Career Opportunities

 • Learning from Industry

 • Real world application of topics learned in classes

 • State Recognition

 • A link to cutting edge technology in the green industry

 • Certification possibilities

 • Copies of all CLCA publications, Magazine, News-
letters, etc.

 • Participation in CLCA State Events, Leadership 
Conference, Annual Convention, Summer Extrava-
ganza, State committee meetings, etc.

 • Reduced registration fees for CLCA State events
  A voice in the future of the green industry that is 

heard!

CLCA Associated Student Clubs (CASC)
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• Student involvement has 
reached a new level with in 
CLCA and requires more atten-
tion than years past. Thus has 
added to the work load of the 
association and therefore we 
must plan appropriately so that 
we can grow healthfully as stu-
dent interest continues to grow.

• The CLCA Education Com-
mittee subcommittee will focus 
on student affairs for CLCA. 
This subcommitteeʼs responsi-
bilities will encompass student 
clubs, student focused seminars, 
student visits/participation to 
CLCA events, student recruit-
ment into CLCA, and any other 
student related topics that we 
may want to pursue. Subcom-
mittee members will be made 

up of CLCA Education Sub-
committee Chair, CLCA Stu-
dent Club Presidents, College 
Faculty, a CLCA Staff Mem-
ber, as well as an other CLCA 
members who show interest in 
contributing to this committee.

• The subcommittee will have to 
address a few immediate topics. 
First the subcommittee needs to 
meet at the LIS 2004 to gather 
interest and determine who the 
committee members will be. 
Secondly the subcommittee 
must set a meeting to establish 
a set of “bylaws” or “plan” of 
how to organize themselves and 
set goals for student involve-
ment with in CLCA. Thirdly the 
subcommittee needs to develop 
a time schedule and action plan 

of how to achieve the goals 
they set. Lastly to develop a 
budget proposal for funds need 
to accomplish the goals of the 
committee. 

• This yearʼs committee will also 
be responsible for planning and 
setting up the process for stu-
dent programs, events, and pro-
motion strategies for the next 3 
years. (I would like to see the 
first State Wide Student Career 
Fair by CLCA in California at 
the LIS 2005.)

• A student resource guide, 
brochure, website, student in-
volvement at the LIS 2005 and 
certification interests will be hot 
topics on the table for discus-
sion in 2004

 Summary

Introduction

Accomplishments to date:
2000 Started with the establishment of the first student 

club at Cal Poly, San Luis Obispo.
2001 Landscape Industry Show CLCA Board of Direc-

tors approved a Policy for CLCA Associated 
Student Clubs

2001 First CLCA Student Forum at the LIS
2001 3 Student members from the Cal Poly Student 

Club registered and took the CLT Exam before 
Graduation...all have earned their CLT in instal-
lation prior to graduation.

2002 Students were invited to CLCA Leadership 
Conference (3) schools represented: Cal Poly, 
SLO-Foothill College-Cuyamaca College

2002 CLCA Student Club interest spread to Butte 
Community College associated with the North 
Valley Chapter, and to Foothill Community Col-
lege associated with the San Francisco Bay Area 
Chapter.

2002  First Annual CLCA Tony Amato Golf Tourna-
ment to benefit the Tony Amato endowment which 
ultimately funds Senior project landscape projects 
at Cal Poly. In the first two years students who ben-
efited from the opportunities this golf tournament 
provides have been CLCA student club members 
as well as non club member students to CLCA.

2003 (January) CLCA Leadership Conference (2) 
schools represented: Cal Poly, -SLO Cuyamaca 
College

2003 (December) Foothill Community College of-
ficially sworn in as a CLCA Associated Student 
Club

2004 Leadership Conference (3) schools represented: 
Cal Poly, SLO-Foothill College-Cabrillo Col-
lege...breakout session lead by former student 
club member/recent Cal Poly Grad.

2004 After 3 months of being sworn in Foothill Col-
lege has reached out to a Cabrillo Junior College 
and is making plans to visit San Jose City Col-
lege before the years end.

2004 (February) Foothill College held an informa-
tive meeting on Landscape Contracting License 
Schools and raffled a free landscape contractors 
licensing training course.

2004 Strong interest in Certification testing and host-
ing of training facilities at Butte Community 
College and Foothill Community College

As the future of the landscape industry evolves so must our 
association. We must continue to move forward. Energy 
is high, now is the time to continue take steps forward and 
secure the future of CLCA through mentorship and by the 
empowerment of student members.

The key word that should be associated with this committee is mentorship! The members of this committee will 
represent a collection of Californiaʼs elite student leaders and mentors. CLCA decided 4 years ago to increase its 
commitment to student involvement with in CLCA. I feel we have made a lot of progress in the last 4 years.  



• Organization for student programs have been re-
peatedly put together last minute

• Student involvement has reached a new level with 
in CLCA and requires more attention than years 
past. Thus has added to the work load of the as-
sociation and therefore we must plan appropriately 
so that we can grow healthfully as student interest 
continues to grow.

• There is a synergistic relationship that has formed 
between students and contracting and associate 
members. Student involvement has had an excep-
tional impact on the energy levels and moral of this 
association as a whole. Students crave information 
and mentorship Contractors and associates need 
educated employees and the rejuvenating energy 
they bring to the industry.

Needs/Problems

 Goal 1
  Set up and conduct first meeting of the CLCA Edu-

cation Subcommittee at the LIS 2004
 Goal 2

  The subcommittee must set another meeting to 
establish a set of “bylaws” or “plan” of how to orga-
nize the committee and set the direction for student 
involvement with in CLCA.

• Develop a time schedule and action plan of how to 
achieve the goals set by the subcommittee member.

• Develop a budget proposal for funds need to accom-
plish the goals of the committee

 Goal 3
  Student voice or position on CLCA Board of Direc-

tors
• Jon R. Alsdorf – Education Committee Director
 Goal 4

  CLCA Student subcommittee will consist of a stu-
dent club council comprised of student leaders/rep-
resentatives throughout California

Goals/Objectives

Procedures/Scope of Work

• The Sub Committee will handle all issues related 
to student clubs, student focused seminars, student 
visits/participation to CLCA events, student recruit-
ment into CLCA, and any other student related 
topics that CLCA and the Education subcommittee 
may want to pursue.

• This committee will be responsible for all student 
activity including enforcement of the CLCA Student 
Club Policy. 

• This Subcommittee will need to have regular meet-
ings to set goals and to administer responsibilities to 
meet goals set buy the committee. Thereby a travel 
budget will need to be drafted 

• The subcommittee will have to set budgets to meet 
their goals.



Timetable
Provide detailed information on the expected timetable for the project. Break the project into 
phases, and provide a schedule for each phase.

  Phase One

 Phase Two

Description of Work

First CLCA Education Subcom-
mittee Meeting

Meeting to set Ed. Subcommittee 
plan and develop a budget pro-
posal for the remainder of 2004 
and for 2005 

Start and End Dates

LIS 2004 

Early Spring 2004

Location Possibilities:

Cal Poly, SLO

CLCA Head Quarters

 Phase One: LIS 2004

Phase Two

 Description of Work
 
 Student Forum:

 Travel:    
      Cal Poly, SLO (50+ Students)

      Butte College (4+ Students)

      Foothill College (2 Students)

      Cuyamaca College
      (undetermined)
  

 Student Planning Meeting 
      
 Total 

      

  Anticipated Costs 

 To be determined

 $1,000.00

 $400.00

 $200.00

 $100.00
  

 
 To be determined
  
 $1700.00 +

Budget
State the proposed costs and budget of the project. Also include information on how you intend to 
manage the budget.

 



Key Personnel

CLCA Board of Directors

CLCA Education Directors

CLCA Education CommitteeCLCA Membership Committee

CLCA Education Subcommittee Chair

Education Subcommittee

Annual evaluations should be performed by the Education Committee and reported to the board along with a yearly 
report presented by the Education Subcommittee. The education sub committee should be expected to follow CLCA 
policies and uphold committee responsibilities as expected by all other committees in the association.

Evaluation

•  Education Committee
•  Membership Committee

•  Womenʼs Auxiliary
•  LEAF

1. This proposal should be presented to the Education 
Committee or by the Education Subcommittee of 
Student Affairs Chair person.

2. Discuss the parameters of this proposal and how 
this subcommittee will fit into CLCA̓ s day to day 
operations. 

3. Education Committee needs to decide whether or 
not to approve not move forward with this proposal.

4. Provide funds as outlined above and/or as deter-
mined appropriate by the Board of Directors

Next Steps

Endorsements



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SAC 

American River College Charles Purcell, Chair AS / Cert. AB-John Inglett
4700 College Oak Drive 916/484-8539 Horticulture AB-DeeAnn Phillips
Sacramento, CA  95841 AB-Michael Phillips
916/484-8011 Paul MacGowan
www.arc.losrios.edu
SJV

Bakersfield College Bill Kelly, Chair AA/AS/Cert - AB-Tim Nord
1801 Panorama Drive 661/395-4527 Envir. Horticulture
Bakersfield, CA  93305
661/395-4011 Jeanna Foy AA - Horticulture
www.bakersfieldcollege.edu John Karlik
NV

Butte College Tip Wilmarth, Coordinator AS - Orn. Horticulure
3536 Butte Campus Drive 530/895-2540
Oroville, CA  95965 Cert - Envir Horticulture,
530/895-2551 Lands/Turfgrass Tech forming club-M.Dempsey
www.butte.cc.ca.us
CC

Cabrillo College Richard Merrill, Dir AS/Horticulture AB-Jerry Allison
6500 Soquel Drive 831/479-6241
Aptos, CA  95003 I-Jerry Allison
831/479-6100 Lisa McAndrews
www.cabrillo.edu 831/479-6450
SFBA

City College of San Francisco Steven Brown, Chair AS / Cert -
50 Phelan Ave 415/239-3140 Envir Horticulture
San Francisco, CA  94112
415/239-3106 Holly Money-Collins
www.ccsf.edu Martin Grantham
I E

College of the Desert Valerie Loew AS / Cert -
43500 Monterey Ave. 760/776-7312 Envir Horticulture
Palm Desert, CA  92260 Turfgrass Mgmt
760/346-8041 Jeff Blace
www.collegeofthedesert.edu 760/776-0173



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
NC

College of Marin Louis Hunt AS / Cert - AB-Jay Tripathi
835 College Ave 415/485-9397 Envir Landscaping AB-Henry Buder
Kentfield, CA  94904
415/457-8811 Cert - Lands Cons/Design,
www.marin.cc.ca.us Lands Maint, Nursery Mgmt
SFBA

College of San Mateo Matt Leddy
1700 West Hillsdale Blvd 415/574-6217 AA / AS / Cert -
San Mateo, CA  94402 Horticulture
650/574-6161
www.gocsm.net
SJV

College of the Sequoias Fernando Fernandez, Chair AS/Landscape Mgmt
915 South Mooney Blvd 559/730-6150 AS/ Nursery Mgmt
Visalia, CA  93277 AS/ Landscape Design
559/730-3700 AS/Ornam Hort
www.cos.edu
SAC

Cosumnes River College Cris McCullough, Dean AS - Horticulture,
8401 Center Parkway 916/691-7391 Lands Design, Lands Industry
Sacramento, CA  95823 Cert - Lands Design, Lands Maint,
916/691-7344 Landsc Industry, Nursery Oper.
www.crc.losrios.edu
SD

Cuyamaca College Brad Monroe, Coordinator AS / Cert -
900 Rancho San Diego Parkway 619/660-4261 Arboriculture, Irrigation Tech,
El Cajon, CA  92019 brad.monroe@gcccd.net Golf/sports Turf Mgmt, Lands Tech,
619/660-4261 Lands Design,Nursery Tech
www.cuyamaca.net
LA/SGV

El Camino Community College Jack Horn, Superv AS/Envir Hort
16007 Crenshaw Blvd 310/660-3358
Torrance, CA  90506
310/532-3670
www.elcamino.cc.ca.us



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SFBA

Foothill College Dan Svenson, Dir AS / Cert - AB-Jon Singley
12345 El Monte Rd. 650/949-7402 Envir Horticulture &
Los Altos Hills, CA  94022 Dsign I-Jon Singley
650/949-7777 David Sauter I-Frank Niccoli
www.foothill.edu 650/949-7427
SAC

Lake Tahoe Community College Virgina Boyer AS/Horticulture
1 College Drive 530/541-4660
South Lake Tahoe, CA  96150
530/541-4660 Fiona Cowan
www.ltcc.edu Gary Marchio
NSJV

Las Positas College Ron Liljedahl, Coord. AS / Cert - AB-Roger Fiske
3033 Collier Canyon Rd 925/373-5884 Horticulture
Livermore, CA  94550
209/384-6250
www.laspositas.cc.ca.us
LB/OC

Long Beach City College Paul Navlan AS / Cert - I-Ed Wallace
1305 East Pacific Coast Highway 562/938-3086 Horticulture
Long Beach, CA  90806
562/938-4353 David Frattalone
www.lbcc.edu 562/938-3092
NSJV

Merced College Ag Dept AA / AS / Cert -
3600 M Street 209/384-6250 Landscape Horticulture
Merced, CA  95348
209/384-6000
www.merced.cc.ca.us
SFBA/E

Merritt College Tom Branca AS/Landscape Hort
12500 Campus Drive 510/436-2418 Cert/Nursery Mgmt,
Oakland, CA  94619 Judith Thomas Construct/Design,
510/531-4911 Chris Grampp Sports Turf, Parks/Rec
www.merritt.edu



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SD

MiraCosta College Alleen Texeira-Gleason Cert - Arboriculture,
1 Barnard Drive 760/795-6838 Golf/Sports Turf Mgmt, Irrig
Oceanside, CA  92056 Tech, Lands Archit, Lands Mgmt,
760/757-2121 Clare Bunnell Nursery Production
www.miracosta.edu 760/795-6704
NSJV

Modesto Junior College Dale Pollard AS/Lands Architecture
435 College Ave. AS/ Ornamental Hort
Modesto, CA  95350 AS/Lands Design
209/575-6204 Certificate
www.gomjc.org

CC
Monterey Peninsula College Cathy Haas AS/Ornamental Hort

980 Fremont Street Gail Fail AS/Golf Mgmt -Turfgrass
Monterey, CA  93940 Certificates
831/646-4000
www.mpc.edu
I E

Mt. San Antonio College AS/Horticulture
1100 N. Grand Ave. Cert/Irrigation
Walnut, CA  91789 Cert/Landscape-Park Mgmt
909/594-4893 Cert/Design-Construction
www.misac.edu Cert/Equipment Tech
I E

Mt. San Jacinto College Richard Collins AS/Golf Course-Turf Mgmt AB-Steve McLaughlin
1499 N. State Street Certificate
San Jacinto, CA  92583
909/487-6752 x2599
www.msjc.edu
LA/SGV

Pierce College Richard South AS/Horticulture
6201 Winnelka Ave. 818/710-2978 AS/Landscape Install-Maintenance
Woodland Hills, CA  91371 pestdoc@aol.com AS/Landscape Planning/Design
818/719-6401
wwwe.piercecollege.com



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SJV

Reedley College AS/Environ Hort
995 N. Reed Ave. Bud West   x3361
Reedley, CA 93654 Ron Nishinaka  x3482
559/638-3641
www.rc.cc.ca.us
LB/OC

Saddleback College Charlie Harrison Cert/Ornam Hort
2800 Marquerite Parkway 949/582-4541 Cert/Landscape Design
Mission Viejo, CA  92692 charrison@saddleback.cc.ca.us
949/582-4500
www.saddleback.cc.ca.us
SD

San Diego CC - Mesa Pam Chapman AS/Landscpace Architecture AB-Robert Oldfield
7250 Mesa College Drive Certificate
San Diego, CA  92111
619/388-2600
www.sdccd.cc.ca.us
NSJV

San Joaquin Delta College Mike Toscano AS/Ornam Hort
5151 Pacific Ave. Cert/Landscape
Stockton, CA  95207 Cert/Turfgrass
209/954-5501 Cert/Nursery
www.sjdcc.ca.us
SB

Santa Barbara City College Doug Richardson AS/Landscape
721 Cliff Drive x 3042 AS/Environmental Hort
Santa Barbara, CA  93109
805/965-0581 forming club-M.Snyder
www.sbcc.net
NC

Santa Rosa Junior College Steve Mullany Cert/Horticulture
1501 Mendocino Ave. Cert/Landscape Mgmt
Santa Rosa, CA  95401
707/527-4011
www.santarosa.edu



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SAC AB-John Inglett

Sierra College Marcia Braga AS/Environ Horticulture
5000 Rocklin Rd Certificatea
Rocklin, CA  95677 I-Peter Bowman
916/624-3333
www.sierra.cc.ca.us
NV

Shasta College
11555 Old Oregon Trail AS/Horticulture
Redding, CA  96049
530/225-4600
www.shasta.cc.ca.us
SFBA/E

Solano Community College James Ignatieff   x155 AS/Ornam Hort
4000 Suisun Valley Rd. Certificate
Fairfield, CA  94534
707/864-7000
www.solano.cc.ca.us
SD

Southwest College Carey Breininger AS/Landscape Arch
900 Otay Lakes Rd. AS/Nursery Technology
Chula Vista, CA  91910
619/421-6700
www.swc.cc.ca.us

VC
Ventura College Don Rodreguez  x3207 AS/Landscape Hort

4667 Telegraph Rd
Ventura, CA  93003
805/654-6400
www.ventura.cc.ca.us
I E

Victor Valley Community College Neville Slade  x2698 AS/Ornam Hort
18422 Bear Valley Rd. AS/Landscape Installation
Victorville, CA  92392 Cert/Landscape Installation
760/245-4271 Cert/Landscape-Nursery Mgmt
www.victor.cc.ca.us



Junior/Community Colleges Nov-04

Landscape / Horticulture programs
SCHOOL CHAPTER Dir. / Faculty DEGREE ADVISORY BRD.

INSTRUCTORS
SFBA

West Valley College Mike Lorimer AS/Landscape Architecture
14000 Fruitvale Ave.
Saratoga, CA  95070
408/867-2200
www.westvalley.edu
SAC

Woodland Community College Paul Leathers Cert/Landscape Design I-Joni Wilson
41605 Gibson Rd. Cert/Landscape Installation
Woodland, CA  95776 Cert/Landscape Maintenance
530/661-5700 Cert/Nursery Worker
www.woodlandcc.org



Universities Sep-04

Landscape / Horticulture programs

SCHOOL CHAPTER DIRECTOR DEGREE ADVISORY BRD
INSTRUCTORS

SD
California State Polytechnic University - Pomona B. Alvarez-helping

College of Agriculture Dan Hostetler, Dir BS/Landscape Architecture
3801 West Temple Ave. Hort/Plant Sci BS - Horticulture,
Pomona, CA  91768 909/869-2214 Landscape Irrigation Science
909/869-2189 dghostetler@csupomona.edu
www.csupomona.edu Landscape Irrig. Sci Club
SLO 805/756-2869

California State Polytechnic University - San Luis Obispo
College of Agriculture Jennifer Ryder Fox,Chair BS/EnvHorticulture Sci AB-Jon Singley
1 Grand Ave. Steve Angley, lead faculty I-Jon Singley
San Luis Obispo, CA  93407 sangley@calpoly.edu
805/756-2279 Mike Zohns
www.calpoly.edu George Newell CLCA Student Club
SAC

University of California - Davis Dean MacCannell, Chair BS/Landscape Architecture
College of Agriculture & 530/752-7738
Environmental Science
1 Shields Ave. Heinrich Lieth, Chair BS-MS/Environ. Horticulture
Davis, CA  95616 530/752-7198
530/752-0130
www.aes.ucdavis.edu Envir Horti Student Club
SJV

California State University - Fresno
Dept of Plant Science Earl Bowerman, Chair BS/MS - Plant Science (Horti)
2415 E. San Ramon, MSAS72 559/278-2861
Fresno, CA  93740
559/278-2861
www.csufresno.edu/PlantSci/
NV

California State University - Chico
Dept of Plant Science C. Crabb, Dean BS/MS - Plant Science (Horti)
400 West First Street
Chico, CA  95929
530/898-5844
www.csuchico.edu/PlantSci/



 
LOCATION: ____________________________ 

TIME: _________________________ 
Dinner at __________________ 

 
 

 
Time   Agenda Item 
 
7:00 pm  Welcome-Call the meeting to order 
 
7:05 pm  Announcements 

 
1. 

 
          2. 

 
 3. 

 
7:10 pm  A Look Back at This Years Accomplishments 
 
7:20 pm  Awards 
 
7:45 pm Honored Guests: CLCA Pres. Jay Tripathi and Pres Elect. Jerry Allison 
 
8:30 noon Adjourn Meeting 
 
8:30 pm  Slide Show  

CLCA Student Club 
of 

______________________ 

 

 

 

Agenda 
General Meeting 

DATE: ___________________ 

Logo Here 



 
CLCA Student Club  

of 
 

(school name here) 

 
Agenda 

 
DATE: _________________ 

SUBJECT:  _____________________ 
LOCATION:  _____________________ 

   
TIME AGENDA ITEM PERSON 

PRESENTING 
 

_______ INTRODUCTIONS ________________ 
_______ MINUTES OF PREVIOUS MEETING ________________ 
     Additions or Corrections?  
_______ ANNOUNCEMENTS ________________ 
     CLCA  ________________ 
             State News   - Student Club System   
                                  - Leadership Conference ________________ 
                                  - Landscape Industry Show  ________________ 
             Local Chapter News  
                                 - Report on Last board meeting   
     Club News      
            Events  
            CLT Study Sessions   
            Fundraisers ________________ 
           Club Website  
_______ OTHER ANNOUNCEMENTS  
   Advisor Updates ________________ 
     - Department News  
   Other Club Updates  
_______ BRAINSTORM/DISCUSSION SESSION  ________________ 
  _________________________________________  
  
 GENERAL MEMBERSHIP Mid Year Evaluation  
   
_______ RAFFLE: Pick a Card! 

  
_______ NEXT MEETING: ______________________________ 

 
_______ ADJOURN MEETING: Have a Great Week Everyon! 

  
_______ SLIDE SHOW  
 President:_________________________  Date:_________  

Logo Here 



(your logo here)

REVENUE 2004 Actual 2004 Surplus Proposed 2005
Membership dues 700.00$        268.00$           432.00$              -$                           
Local CLCA Chapter Support 600.00$        1,200.00$        (600.00)$            -$                           
Tee Shirt Sponsor 400.00$        -$                400.00$              -$                           
Special Projects 3,250.00$     -$                3,250.00$           -$                           

a.  Buerer Lawn Reconstruction 3,000.00$      2,058.00$        942.00$              -$                           
b.  Enterprise Project -$               -$                -$                   -$                           
c.  Impatiens 250.00$         -$                250.00$              -$                           

Industry Sponsorship 400.00$        300.00$           100.00$              -$                           
OTHER INCOME 200.00$        476.33$           (276.33)$            -$                           

TOTAL REVENUE 5,550.00$     4,302.33$        1,247.67$           -$                           

EXPENSES 2001-2 Actual 2001-2 Deficit Proposed 2002-3
General Meeting Dinners 450.00$        -$                450.00$              -$                           

a.  Guest Speaker dinner -$              -$                -$                   -$                           
b. Club Member dinner -$              -$                -$                   -$                           
c. Advisor dinner -$              -$                -$                   -$                           

Landscape Industry Show 100.00$        -$                100.00$              -$                           
Awards 300.00$        292.14$           7.86$                  -$                           
Raffles 300.00$        -$                300.00$              -$                           
Officer Fund 400.00$        -$                400.00$              -$                           

a. President 75.00$           -$                75.00$                -$                           
b. Vice President 75.00$           63.98$             11.02$                -$                           
c. Secretary/Ag. Council Rep. 75.00$           -$                75.00$                -$                           
d. Treasurer 75.00$           24.85$             50.15$                -$                           
e. Publicity 100.00$         78.61$             21.39$                -$                           

Committee Expenses 200.00$        -$                200.00$              -$                           
Special Projects 100.00$        450.00$           (350.00)$            -$                           

a. Club Library -$              -$                -$                   -$                           
General Meetings 250.00$        -$                250.00$              -$                           
Board Meetings 200.00$        -$                200.00$              -$                           
Office Expenses 200.00$        19.29$             180.71$              -$                           
End of the Year Party 300.00$        345.79$           (45.79)$              -$                           
Poly Royal 600.00$        -$                600.00$              -$                           
Club shirts 400.00$        379.17$           20.83$                -$                           
Officer Shirts 150.00$        482.36$           (332.36)$            -$                           
CLT Sponsorships 500.00$        -$                500.00$              -$                           
Enterprise Project Landscape Trees -$              -$                -$                   -$                           
Recruiting 50.00$          -$                50.00$                -$                           
Field Trips 800.00$        -$                800.00$              -$                           

a. Lodging 300.00$         -$                300.00$              -$                           
b. Gas 400.00$         99.43$             300.57$              -$                           
c. other approved expenses 100.00$         89.90$             10.10$                -$                           

OTHER EXPENSES 250.00$        388.44$           (138.44)$            -$                           
TOTAL EXPENSES 5,550.00$     2,713.96$        1,588.37$           -$                           

-$               1,588.37$         (340.70)$              -$                             

Treasurer:                                                                                                                                                                                                                  Date:

Approved By LIC Board Members: Date:

CLCA Student Club of ____________

September 21, 2002

Proposed 2004

Proposed 2001-2

TOTAL REVENUE LESS EXPENSE

EHS Department, City, CA. Zip

(name of your club)
2005 Annual Budget Summary

September 21, 2002



Horticulture & California Landscape Contractorʼs Association
Student Club of Foothill College

Article I  Name of Organization
The official name of this club is: Horticulture and California Licensed Contractors Association Student Club of 
Foothill College, also referred to as Horticulture & CLCA Student Club (HORT/CLCA).

Article II Purpose / Intent of Club
Mission Statement: “To share our enthusiasm for and provide an opportunity to all students interested in any aspect 
of horticulture and landscaping, where they can gain a multifaceted experience in the field or through fun and infor-
mative events put together by the club.”

Section 1  Description      
HORT/CLCA Student Club will be located on the campus of Foothill College in Los Altos, California. The club 
will be affiliated with The San Francisco Bay Area Chapter of The California Landscape Contractors Association. 
HORT/CLCA will act as a committee of the CLCA SFBA chapter and will operate as a separate entity. The club will 
consist of a membership, a board of directors and faculty advisors. They will be responsible for proposing and enact-
ing all of its decisions related to the agenda and purposes the club in which the club will be involved. The board of 
directors will consist of elected students that have motivation and leadership skills to represent and manage the club. 
The membership will have an opportunity to take leadership roles by chairing committees and by being a part of 
committees for special events, trips, and activities with guidance from the board of directors. Any member is invited 
to the board of director meetings to present ideas, share comments, or personal interests.
Section 2   Objectives of HORT/CLCA Student Club
• Provide a means for students to explore their interests and passions in horticulture, beyond the classroom.
• Allow students to make clear and knowledgeable decisions while transitioning from the classroom into the field.
• Set up training program for students to get certified in CLT test before graduation.
• Extend the standard of education in the Environmental Horticulture Department.
• Be involved with the CLCA on the state level as well as the local SFBA Chapter.
• Support the Environmental Horticulture Department within Foothill College.

Article III Membership
Any Foothill Student with a current OwlCard (Student ID) is eligible to join HORT/CLCA Student Club.

Article IV Qualification and election of officers
Section 1 All officers must have a least a 2.0 grade point average and be currently enrolled in a minimum of   
 3 units during each quarter.

Section 2 Officers are:  President, Vice president, Secretary/OBD Representative, Treasurer, Web-Master, CLT   
 Director. Each officer must be enrolled in a minimum of 3 units each quarter of their term in office.

Section 3 Officers will be elected in the Spring Quarter and will preside over club from the following Summer   
 Quarter through the end of Spring Quarter of the following year.

Section 4 The Election procedure:
  Candidates for office will nominate themselves by submitting a brief letter of intent to run for office,   
 which should include a short biography of themselves and their background in horticulture. The   
 letters of intent to run for offices will be published to the general membership via the website and   
 other venues. General election, by ballot, will be held during the month of May at a general club   
 meeting. 



Article V Duties of the Officers
Section 1 President
• Preside over all meetings
• Call special meetings
• Carry out the provisions of the constitution
• Appoint committees and chairs
• Oversee all committee activities
• Executes the policies and procedures determined by the group
• Oversee all officers and activities in club
• Represent CLCA Student Club on the board for the CLCA-SFBA chapter
• Organize guest speakers and events
• Set agendas for all club meetings
• Manage club web site
• Set budget with treasurer for the academic year
Section 2 Vice President
• Assume the duties of the president in his/her absence
• Performs duties delegated by the president
• Oversee all officers and activities in club
• Organize guest speakers and events
• Promote new memberships
• Assist president in setting agendas for all club meetings
• Communicate service projects and activities to the local public and membership at large.
Section 3 Secretary / Organizations Board of Directors (OBD) Representative
• Keep and distribute accurate minutes and agendas of all official meetings
• Keep correspondence within the club members and affiliates
• Keep a log of notes from board meetings
• Manage club library for membership use
• Attend and vote at all OBD meetings
• Submits all paperwork for the club to the OBD and represents the club to insure the activity petitions and re-

quests pass approval.
• Reports the results of OBD meetings to the club.
• Coordinate outreach to the Foothill Student body at large.
• Create publication for CLCA newsletters and trade magazines.
Section 4 Treasurer
• Handle funds and finances for club and keep track of all funds and accounts
• Pay bills and release funds as voted by the general membership
• Make financial report to the club each month
• Evaluate, amend, and present budget results
• Make payments and refunds
Section 5 Webmaster
• Communicate service projects and activities to the local public and student newspapers
• Update the club on special events, seminars, guest speakers, and any related Horticulture shows
• Advertise club
• Document club activities (videos, digital photos, etc.)
Section 6 CLT Director (Certified Landscape Technician)
• Manage CLT site on campus
• Coordinate training for test certification
• Organize CLT section of club library
• Organize members with registration for certification
• Prepare and manage study manuals for CLT



Article VI Replacement of Officers
Section 1 An officer may be removed from office or replace by a 2/3 vote of the membership in a quorum, fol-

lowing a one-week notice of intent.
Section 2 New officers will be elected each Spring Quarter. Upon removal of an officer, a new officer will be 

voted in immediately during the next meeting.

 Article VII  Faculty advisor
The faculty advisor is required to be present at all official club meetings. The faculty advisor can be a staff person 
or a faculty member of the college. Input from the FHC members will be part of the selection process of a faculty 
advisor.

Article VIII Dues
Dues (if any) will be determined by the general assembly of the club and set each Fall Quarter, to be in affect for one 
school year.

Article IX  Meetings
Section 1 Meeting times
 Are called by the president or decided by the general membership. A quorum is not needed to carry out 

legislation and to hold elections. A two-thirds majority of the members in attendance is required for 
any legislation to pass.

Section 2 A Quorum
 A quorum is a 2/3 majority of all members currently in good standing with dues paid up to date, plus 

one of faculty advisor.

Article X Amendments
All amendments will be added to the constitution by passing the majority of the vote of the members in attendance 
on the day said amendments is presented for vote. Notification of all amendment changes must be made in writing at 
least 7 days prior to the meeting in which that amendment is to be passed into policy.

HORT / CLCA Student Club Policies
Club Activities
• Train for CLT test
 - Arrange CLT training sessions on site presented by local contractors          
 - Arrange CLT training sessions on site with club members leading sessions          
 - Build library of CLT training logs and company catalogs for student use
 - Provide all means for members to be certified
• Invite guest speakers to Foothill College
 - Have landscape professionals give presentations on their type of business, specialty, and market in the  

 industry
 - Recruit potential guest speakers
 - Provide environment for students to network and build professional relationships that can extend past their  

 college career.
• Get involved with local CLCA Chapter
 - Attend special meetings, seminars, and events
 - Invite local chapter members to Foothill
 - Build relationship with local chapter
• Travel to landscape-related events and seminars    
 - Organize trips during selected quarters in the academic year, like the LIS Show, CLCA Conferences, and   

 open houses with contractors
 - Schedule attendance at presentations, seminars, or events
 - Visit a variety of representative landscape companies



• Represent student club at The San Francisco Garden And Flower Show
• Expose students to the wide variety of businesses and markets throughout state
• Create publications that advertise clubʼs activities and accomplishments
 - Create articles to be published in the CLCA magazine, California Landscaping 
 - Create articles to be published annually in trade magazines
 - Create articles for the local newspapers to let me community know what the club is doing             

Fundraising
• Landscape projects        
• Design, construct, install, and/or maintain selected landscapes in the Foothill College geographic area
• Work for reputable landscape companies for specific projects (supervisors, foremen, laborers, etc,)      
• Provide opportunities for membership to build on their landscaping skills and knowledge in the field 
               
Sponsorship
• Sponsor from the CLCA     
• The SFBA Chapter will donate funds to the club to help with startup
• Outside sponsors         
• Receive sponsorship from landscape companies and/or interested parties who are willing to provide for expens-

es or materials for various club activities
• Establish and maintain relationships with sponsors and build a network of affiliates like Lyngso, Horizon, nurs-

eries, etc... for tours, guest speakers, demonstrations, and to provide a resource to them for future employees.

Marketing club to students  
• Give short presentations to Environmental Horticulture Studies classes
• Advertise to other departments of the college (like botany and biology) interested in the landscape industry
• Invite potential members to social functions and club events
• Provide informational packets to new members
• Advertise to other universities and institutions throughout California to expand this club to a student chapter 

within CLCA



Section CLT Foothill Course No.

Common Core  
First Aid and Safety Hort 54A, 54B, 54C, 54D
Plan Reading Hort 60A, 60B

Plant ID Hort 51A, 51B

Sod Installation Hort 52G
Work Orders and Reports Hort 55A
Program Controller Hort 54C
Irrigation Identification Hort 54C
Lateral Repair  & Head Adjustment Hort 54C
Truck & Trailer N/A
Tree Planting Hort 52C
Chainsaw Hort 52C

Installation Plant Layout Hort 60D
Grading & Drainage Hort 54A
Instrument Hort 54A, 54B

Paver Installation Hort 54A, 54B

Rototiller Hort 54A, 54B

Tractor and Skid Operation Hort 54A, 54B

The Following list has been developed to help the future Certified Landscape Technician candidate in Preparation for the Test, through the classes available in the 
Foothill College Environmental Horticulture Program. 



Section CLT Foothill Course No.
Maintenance
 Maintenance General Comprehension
 Lawn mowing, aerating, fertilizing and water practicesHort 54G

Types of lawn grass Hort 54G
Fertilizer Analysis (N-P-K) Hort 90M
Pruning Practices Hort 52C

Hort 90P
Pesticides Hort 53A

Hort 53B
Hort 53C

Types of Pesticides Hort 53A 
Hort 53B
Hort 53C

Basic Plant Structures Hort 52B
Plant Life Cycles Hort 52B
Basic Irrigation Repairs Hort 54C
Maintenance Field Test

 21" Mower Hort 54A
Intermediate Walk Behind Mower Hort 54A
Aerator Hort 54A
Edger and Trimmer Hort 54A
Riding Mower Hort 54A
Pesticides Hort 53A

Hort 53B
Hort 53C

Fertilizer Hort 52G
Power Blower Hort 54A

Irrigation Irrigation Gen. Comprehension Hort 54C
Irrigation Plan Reading Hort 60C
Lateral Installation Hort 54C
Mainline Installation Hort 54C
Valve Repair Hort 54C
Pipe Installation: Trencher Hort 54C
Pipe Installation: Pipe Puller Hort 54C



Foothill Course Title

Landscape Construction Practices
Landscape Design Graphic Communication
Landscape Design: Theory and Process
Plant Materials I
Plant Materials II
Hort Pract: Turfgrass Management
Green Ind. Mngt: Business Practices
Land Const: Irrigation Practices
Land Const: Irrigation Practices
Land Const: Irrigation Practices
N/A
Hort Pract: Plant Installation & Maint.
Hort Pract: Plant Installation & Maint.

 

Land Design: Planting
Land Const: General Practices
Land Const: General Practices
Land Const: Technical Practices
Land Const: General Practices
Land Const: Technical Practices
Land Const: General Practices
Land Const: Technical Practices
Land Const: General Practices
Land Const: Technical Practices

The Following list has been developed to help the future Certified Landscape Technician candidate in Preparation for the Test, through the classes available in the 
Foothill College Environmental Horticulture Program. 



Foothill Course Title

Hort Pract: Turfgrass Management
Hort Pract: Turfgrass Management
Plant Nutrition & Fertilization
Hort Pract: Plant Installation & Maint
Pruning: Basic Skills
Integrated Pest Management: Diseases
Integrated Pest Management:Weeds
Integrated Pest Management: Insects
Integrated Pest Management: Diseases
Integrated Pest Management: Weeds
Integrated Pest Management: Insects
Plant Propagation
Plant Propagation
Land Const: Irrigation Practices

Land Const: General Practices
Land Const: General Practices
Land Const: General Practices
Land Const: General Practices
Land Const: General Practices
Integrated Pest Management: Diseases
Integrated Pest Management: Weeds
Integrated Pest Management: Insects
Hort Pract: Turfgrass Management
Land Const: General Practices

Land Const: Irrigation Practices
Land Design: Irrigation
Land Const: Irrigation Practices
Land Const: Irrigation Practices
Land Const: Irrigation Practices
Land Const: Irrigation Practices
Land Const: Irrigation Practices



CLCA Student Club of 
Your School Name 

 
 
 
 

Minutes of Board of Directors Meeting 
February 11, 2002 

 
7:00 PM Called Meeting to Order    (Name) 
 
7:01 PM Introductions 
 
7:15 PM Officer Updates       

• President Update     (Name) 
1. Board Meeting Update 
2. Votes: if any 

• Treasurer Update     (Name) 
1. Revenue less Expenses  $$ 
2. Votes: if any 

• Webmaster Update     (Name) 
1. Site overview 
2. Votes: if any 

7:30 PM Advisor Updates   
• Crops Club and EHS Club Picnic/Event  (Name) 

• March 16 at 9:30 am 
7:45 PM Purpose of Meeting     (Name) 

• Committee Updates 
1.  
2. 

• Reviewed Business Plan 
1. Revising By Laws and Business Plan 

• Board Meeting Scheduling 
1. * 
2. * 

8:00 PM Discussion Session 
• Possible Events 
• Motion 1st/2nd 
• Vote: Pass/No Pass 

 
9:00 PM Meeting Adjourned     (Name) 
 
 
 
 Recorder:_____________________________________ Date:______________________ 
 
Additions/Changes: 
 

Logo Here 



CLCA Student Club Officer Descriptions

President 

Officer and Job Description
CONGRATULATIONS! YOU HAVE JUST CHOOSEN THE BEST PERSONAL, MANGERIAL, PUBLIC RELA-
TIONS AND ACADEMIC LEARNING EXPERENCE YOU WILL EVER HAVE.

The President is considered the leader and visionary of the club and has the responsibility of setting an example for 
the club members to follow. It is important to remember that you are going through a learning process just as everyone 
else is in the club. You will make mistakes! You will make the wrong decision at sometime during the year! But 
donʼt let that stop you, remember those experiences, and learn from them.
 
As President you can expect to devote a minimum of six hours a week to your presidential duties. These include 
organizing board and general meeting agendas, attending local CLCA Chapter and State CLCA meetings (Public 
Relations is a huge part of this position!), communicating with other clubs with in the major, for department events, 
and just doing the day to day tasks that make things run smooth.

You will soon find out that time management and organization will be the name of the game you play all year. Stay 
on top of your Advisors for support and donʼt be afraid to ask for help. Do not forget why you chose to take this 
position and that you are a volunteer yourself.

Purpose Statement
The purpose of the President for this CLCA Student Club is to be the motivating body that accepts the responsibility 
of keeping the club and itʼs officers, sometimes even advisors, on task to achieve the goals set by the club.
 

5 Things Every President Needs Before Taking Office
1. Officer Description Worksheets
2. Organized records from the previous year.
3. Where/how to get and fill out, the paperwork needed to execute club functions. (i.e. Craft Center sign-up sheets, 

Media Distribution Services forms, E-plans, Payment Request forms ...)
4. More detailed accounting information (How was the club budget run in the past?, Were do we stand now?, What 

worked well last year?, What failed last year?...) 
5. Club Handbook

7 Things To Help You Through The Year
1. Working closely with the pervious yearʼs president as a club officer.
2. Attending CLCA functions and meetings
3. Communication. When ever possible I do my best to e-mail, call and send a hard copy letter to effectively get 

my message to the intended person(s). 
4. Mentors! They are essential. Having the extra someone to go to for advice makes all the difference. A good 

starting point if you are looking for a mentor is our club advisors and Local CLCA Chapter.
5. Close interaction with advisors
6. Never giving up and keeping a positive attitude, and making the time for reflection.
7. Consistency! This was a very inconsistent year, because I was constantly experimenting with different manage-

ment styles, finding ways to motivate a very active, busy, and easily distracted Landscape Industry Club Board.



Interactions
Officer interaction can make or break the club. Poor communication or unprofessional egos can disrupt the balance 
greatly. Good communication and consistency is important when interacting with club members.
 
Listening skills are very important. It is important to listen to you officers and advisors. Show people you are listening 
by acting on an idea or suggestion made by a club member and do your best to help that individual make it happen. 
As a leader it is important to remember that you are not the only person with a vision or the passion. It is your duty 
to help everyone achieve the goals the club has laid out for themselves and encourage the passions with in to be 
expressed through the clubs activities.

With Your Vice President
It is important to establish a good relationship with your Vice President. He/she is supposed to be your right hand 
person, helping fill in the blanks where you cannot and keeping you on point. This person is not always but hope-
fully, the president elect. So any mentoring you can do with this person, will help make next yearʼs president that 
much more successful. If he/she is not working closely with you it is your job to find ways motivate and empower 
him/her to do so. Find out what their goals/passions are and find ways to mesh those things with the clubʼs activities. 
You maybe surprised at their response.

With Your Advisors
Our advisors can be very supportive and helpful when asked. It is important to keep in mind that our advisors are 
volunteers just like you. Since the establishment of this club, the advisors have played a supporting role encouraging 
creativity and the freedom for us to work together without restrictions. This requires board members to practice high 
levels of self discipline and task/time management. Being the leader of volunteers for the first time or with limited 
experience requires some guidance along the way. Do not be afraid to ask for help!

1. Officers and Job Descriptions
Each officer will write up a description of her/his 
duties—go beyond the description thatʼs in the 
by-laws. What is it like to be a president/vice-
president, etc? How much time does it take on a 
weekly or quarterly basis? Are there particularly 
challenging times—Open House? Homecoming? 
WOW? What are the biggest challenges? The 
greatest rewards?

2. Purpose Statement
In a brief sentence or two, summarize what you 
think the purpose of your position is. Why do you 
think this position exits? Remember this should be 
a brief summary stating the purpose of your posi-
tion. Why was it created?

3. Make a list
What 10 things do you know now that you wish 
you had known when you took office?

4. Interactions
Each officer will describe her/his interactions with 
other officers and with the members—who do you 
work with most often? 

5. Create a time line
What do you have to do and when do you do it? 
Start with September, or the summer if you need 
to work over the summer and go through the entire 
academic year.

6. Make a binder
Put all information in a binder to be passed on to 
the person taking your place. Bring the binder to 
the Transition Workshop.

DUE 7TH WEEK SPRING QUARTER!

OFFICER DESCRIPTION WORKSHEET



Academic Skills Center 
California Polytechnic State University, San Luis Obispo 

Fisher Science Hall  Room 290   (805) 756-1256 
 

Q U A R T E R  S C HE D U L E  

 Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

Week 1 
       

Week 2 
       

Week 3 
       

Week 4 
       

Week 5 
       

Week 6 
    

 
  

Week 7 
       

Week 8 
       

Week 9 
       

Week 10 
       

Week 11 
       

FINALS 
       

Fall Quarter has 11 weeks.  Use this schedule to plan all academic events throughout the quarter, including start-up 
dates for papers and projects. 




